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Did you know that the LOPC Pictorial Directory is updated every four to five weeks and placed on the LOPC web site? Here are the instructions for how to access the on-line Pictorial Directory:

1. Go to the church web site at www.lopc-pca.org.

2. Log in by clicking the "Login" link in the upper right section of the home page.

3. Expand the "User Log In" window by clicking on the arrow pointing upward and to the right. 

4. You are now at the Members Resources page. Under the  "Pictorial Directory" section, simply click on the "click here" link to open the member directory.

5. A .pdf file of the directory will open in a new window. You can scroll down the document using the scroll bar on the right side of the page to locate a person or family. Detailed info such as phone numbers and email addresses appear in the first part of the directory. Photos appear in the latter part of the directory.
 
6. You can also save the document to your computer. Different internet browsers download files in different ways. In Internet Explorer go to the tool bar at the top and click on "File" then "Save As", and Windows Explorer will open to allow you to save the document on your computer to the place of your choice. In Chrome simply right click anywhere on the screen and then left click to select "Save As" and then save the document.
 
It really is nice to be able to access the directory when you need a phone number and the church office is not open, or to print a copy for your home. Some even keep a copy in their car to have when they travel.
 
If you have not registered as a member, simply click on the "Register" link in the upper right section of any page of the LOPC web site and fill in the fields. When you click on the Register button, a request is sent to the church office. The administrative assistant will approve your request after review, and an email will be sent to confirm that you are a registered member. This keeps just anyone from being a member of our web site. "Members" on our church web site are limited to those who are members or regular attendees.
 
[bookmark: _GoBack]If you need assistance, please do not hesitate to call the church office at 706-484-0600 for assistance.
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